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OIUC IMCIUIIJITHA

Merta kypcy

3IaTHICTh OCOOM BHPIITyBaTH CIeIiaji3oBaHl BUpOOHUYI 3a1a4i Ta
HaBUYaJbHI 3aBJIaHHA Yy cdepi OONIKYy 1 OMOAATKYBaHHS; HECTH
BIJIMOBITAIBHICTh 32 PE3yJbTaTH CBOEI MISUIBHOCTI Ta MISIIBHOCTI
IHIITUX 0CI0 y TEeBHUX CUTYaIisAX.

3aBiaHHs KypCy

BHUBUYCHHS TCOPCTHYHUX OCHOB iH()OpPMATHKH, HAOYTTS HABUYOK
BUKOPUCTAHHS TNPUKIATHUX CHCTEM OOpOOJICHHS EKOHOMIYHHX
JAHUX B CEpEIOBUIII omnepaniiHoi cuctemu Windows, HalmucaHHs
BJACHUX NPHKIATHUX MPOrpaM Ta 3aCTOCYBAaHHS OCHOBHHX
nporpaM LIMPOKO PO3MOBCIODKEHOTO y CBITI makety Microsoft
Office mis miAroTOBKU PI3HOMAHITHUX JOKYMEHTIB Ta MPOBEACHHS
PO3paxyHKIB IpH PO3B’3yBaHHS 3aBAaHb (JaXOBOTO CIIPSIMYBAHHS.

KommnerenTHocti

» 37aTHICTh BYMTUCS Ta OyTM TOTOBMM [0 3acCBOEHHS Ta
3actocyBaHHsl HaOyTHX 3HaHb (3K 1);

» 3JaTHICTh [0 THYYKOTO MHCJICHHS Ta KOMIICTEHTHOTO
3aCTOCYBaHHS HAa0YTHX 3HaHb B Jllalla30Hi MpPaKkTHYHOI poOOTH 32
¢axom ta noBcsikneHHOMY KHUTTI (3K 7);

»  3/1aTHICTh BUKOPHCTOBYBATH iH(OpMaiiiHi 1 KOMyHIKaIiiHi
texuostorii (3K 10);

» JIEMOHCTpYBaTW  pO3YMIHHS  HOPMAaTUBHHX  akKTiB 3
METOJ0JIoTii  OyXraaTepchbkoro  OOJiKy,  KOHTpPOJIO  Ta
onoxaarkysanHs (CK 3).

IIporpamui pe3yibTaTH HABYAHHA

» 3acTOCOBYBaTH iH(pOpMalifiHI CHCTEeMH 1 KOMII IOTEpHI
TexHoJIOTIT Jutst aHanizy nanux (I1P 8).




CTPYKTYPA KYPCY

Tomunn
(nexmii / Ouinro-
Tema NPAKTHYHI 3mMicT Tem Kypey 3aBnanHs BaHHA
(ceminapchbki, (6aniB)
J1a6opaTopHi))
3micToBuii MoayJib 1
Tema 1. OcHoBH podoTn [TpuzHauenus Ta XapaKTepUCTUKa
3 TEeKCTOBUM MoxuBocteld iporpamu MS Word. Tlopsiaok
penakropom MS Word BBEJICHHS Ta penaryBaHHs TEKCTY.
212 @dopmaTyBaHHSI  TEKCTOBOI'O  JIOKYMEHTY. 3
ITonsarra CTHIIIO. Enementu CTHUIIIO. OHpaLI.If)BaHHSI
CTBOpEHHS KOPHCTYBaueM BIIACHUX CTHIIIB. JICKIIHHOTO
MaTepiaiy.
Tema 2. PoGora 3 CrTBOpeHHsT Ta  penaryBaHHs — TaOJHIb. BUKOHAHHS
Pi3HUMH  eJleMeHTaMH CDopMaTyBgmm Tabnup  Ta MPOBE/CHHS | jaGonaTopHUX
TEKCTOBOI0 JOKYMEHTY 2/4 PO3paxyHKiB. PoGora 3 TrpadiunumMu Ta 3aBJIaHb, 3
IHIIMMH €IEMEHTAMH TIOKYMEHTY B MS Word. HABE/ICHIX B
CTBOpEHHS 3MICTY, TillepHOCHIaHb TOLIO. METOIUYHHX
Tema 3. JonaTkosi CTBOpeHHSs, pelaryBaHHs Ta BHUKOpUCTaHHs | BKaslBKax 3.60 B
MOKJIMBOCTI mwabJoHIB  Ta  eNEeKTPOHHMX  ONAHKIB. cucTeml
TEKCTOBOTO peJaKropa BUKOPUCTaHHS ~ MOXIHMBOCTEH  TekcToBOro | AMCTAHIIMHOTO
MS Word 4/4 penaxtopa Microsoft Word n1st apromarmsanii | HaB4anss Moodle 6
MIIFOTOBKK JIOKYMEHTIB, 3JIUTTSl JOKYMEHTI.
CTBOpEHHSI Ta BUKOPHCTaHHS MaKPOCIB.
3micToBHii MOTyIb 2
The purpose of the table processor. The
) ) concept of spreadsheets. MS Excel program
Topic4.  Basics  of interface. Creating and editing a spreadsheet.
working with MS Excel Data types. Formatting cells.
table processor
4*14 [lpy3HaueHHs ~ TaGIMYHOrO  TpoOIEcopa. 6
Tema 4. Ocrosu poGoTH TToHATTS PO eNeKTpoHHi Tabuui. Iarepdeiic
3 TabauuHuM nporpamu  MS Excel.  Cropenns  Ta
npouecopom MS Excel penaryBaHHs eJIeKTpOHHOI Tabmumi. Tumu
nanux. GopMaTyBaHHI KOMIpOK.
Tema 5. IIpoBenenns Criocobu aJpecyBaHHs KOMIipOK.
PO3paxyHKiB B Kom06inyBaHHS pi3HHX CIIOCOOIB agpecyBaHHS
MS Excel B ommiii opmym. 3acrocysanms (opmyn p | OHPAIlioBaHHA
MS Excel. KomniroBauHs dopmyi. JICKIIMHOTO
416 Peparysanns ¢opmyn. Pobora 3 dopmynamu Matepiaiy. 8
macuBiB. @yHKIii po6odoro nucra. OCHOBHI BuxonanHs
Kkateropii ymkuiit. Haif6inem mommpeni | 71A00PaTOpHIX
dynKii. 3aBJIaHb,
HaBE/ICHUX B
TeMma 6. TexHoJorist CrBopennst Ta penarysanus bJI y MS Excel. METOIMYHUX
NMPoBeJIeHHA YnopsaakyBaHHS BA. VYrpoBaKeHHS BKa3iBKax abo B
€KOHOMIYHOI0 aHaizy npomikanX miacymkiB y BJI. CtBopeHHs Ta CHUCTEMI
3acodaMu MS Excel: penaryBaHHS 3BeJcHUX TaOmuik. CTBOpEHHS UCTAHIIHHOTO
aHaJgi3 0a3u JaHux 3a 2[2** PO3paxyHKOBUX TIONIB Y 3BeACHiN Tabmuii. | mapuamas Moodle 3
JOTOMOI0K0 MPOMiKHUX Bukopucranns BOynoBaHMX (YHKIH s
NiACYMKIiB Ta 3BeJeHHX 3B’A3yBaHHS KUIbKOX TaOmHIb. Bukopucranus
Tabauub, GiasTpamis aBTOQUIBTPY. BHKOpHCTAaHHA pPO3MMPEHOTO
3anucis ¢binpTpy.
Tema 7. TexHoJioris OCHOBHI TOHATTS perpeciifHoro aHami3y.
NpPOBeJIeHHS BukopucraHHs CTaTHCTHYHHMX GYHKLIH s
CTATHCTHYHOIO AHAJTI3Y IHTEpIIONsmii  Ta  eKCTpamoisAlii  JaHuX.
3acobamun MS Excel Ta 2/2 I'padiuni METOAH imrocTparii Ta 3
NapaMeTPUYHOro TIPOTHO3yBaHHSA JaHHX. TexHouoris
aHaJIi3y MeToIaMu «I110- YHCENTPHOTO  PO3B’SI3yBaHHSA  pIBHAHDb 32

AKII0»

nornomororo Hanoynosu «lIlinbip mapamerpay.
TexHoorist po3B’sI3yBaHHS 3a/1a4 ONTHUMIi3aIlii




3a 1oroMororo HaaoynoBu «llonryk pimmeHHs».
Bukopucranns Hanoynosu «[lomryk pimeHHsD
IS pO3B’sA3yBaHHs 3a1aui JIHIAHOL
ONTHMi3alii, TPaHCIOPTHOI 3adadi Ta 3ajaadi
PO MPU3HAYCHHSI.

3micToBuii Moxyab 3

Tema 8. IMobymoBa
JUHAMIYHUX aiarpam

IouaTTs 1 mpu3HAYEHHS MOIMEHOBAHHX
niamazoHiB. 3acrocyBaHHsA (QYHKIIH TpU

. . ; b OmparitoBaHHs
]chBopeH}n T0iMCHOBAHHX Jliara3oHis. JEKITHHOrO
4/4 MKOPHCTAHHS HOIMI(-‘i[HOBaHI/IX Jliaria3oHiB. matepiary. 6
}I.chemep _imen. Horé;{TT;{ JIMHAMIqHHX BUKOHAHHS
piarpam Ta ix um. [ToGynosa TuHamivHuX TAGOPATOPHIX
Alarpam. 3aBIaHb,
Tema 9. IModynoBa IMousrrs mnaunemi. Ju3aiin mamemi B Excel. HaBEICHHX B
AHAJITHYHUX TaHeJIei Opranizamist  crnmckiB.  CopTyBaHHS — Ta METOHYHHUX
B MS Excel ¢inbrpyBaHHs crnuckiB. OTpUMaHHsS JaHMX | BKa3iBKax abo B
4/4 KOpHCTYyBaua 4epes CIIHCOK, o cucTeMi 6
pO3KpUBaEeThes. Ponb  (yHKHiA y Tporeci | JUCTaHINHOro
noOymoBu manenedt. Haiiaxxusini ¢ynkiii | maByanus Moodle
Juist TOOYJOBY MaHEeseH.
3micToBuii Monyab 4
Tema 10. OcHoBH IToHATTST anropuTMy. Cnocg61z1 IMOJaHHSs OrnparoBasHs
ajropuarmizauii anroputMy. Tunum anroputmis. Ilpuxinanu JeKIHHHOro
2/0 MoOYyI0BY aJITOPUTMIB PI3HUX THIIB. Marepianty no 2
OCHOBaMm
aJropuTMizamii
Tema 11. OcHoBH bynoBa Ta MoximBOCTI penakropa VBA B OmnpatrroBaHHs
nporpaMmyBaHHs Ha Excel. 3acobu BimjaromkeHHs mporpam JICKIIITHOT O
MoBi VBA (debugging). /[lomaTkoBi BiKHa pemaxkTopa. MaTtepiaiy.
42 IToHsATTS 3MIHHOI BEJIMYMHU T4 KOHCTAHTH, IX Buxonanus 6
TUnu. 3aco0M BBEACGHHS Ta BHBEICHHSA n1a00paTOpHUX
iHpopMarii. 3aBJIaHb,
— . . HaBEJICHUX B
Tema 12. Peanizauis 3acobu mepeBipku ymMoB y mporpami. Pobora METOIHIHIX
pisuux THIIB oreparopa. BH6qpy SELECT.. Crocobu | prasiniay 260 B
aJropurmiB  3acodamu 4/4 opranizamii 1wmmiB. [luknu 3 BigomuMm Ta crcTeMi 8
VBA HEB1JJOMUM HVHCJIOM MOBTOPIB. 3alMKICHHS HCTAHIIAHOTO
MporpamMu Ta HOro YCyHEHHSI. napuanns Moodle
Moay/IbHUH KOHTPOJIb 10
Bceboro 3a 11 cemecTp 38/38 70
Ex3amen 30
Bceboro 3a kypce 100

* - leKyisl BUKIAOAEMbCS HA AH2TIUCLKIL MOBL.

** - 1abopamopua poboma «Ananiz danux ma ynpasninnsa cnuckamu ¢ MS Excel» suxiadaemuvcs na aneniticokit mosi («Data

analysis and list management in MS Excel»).

INOJITHUKHU KYPCY

IogiTnka omiHlOBaHHA

B ocHOBY peHTHHIOBOro OLIHIOBAaHHS 3HaHb 3akianeHa 100-
OanbHA IIKala OI[IHIOBAaHHSA (MakCHUMajbHO MOXIJIMBA CyMa
6aniB, sfKy Mokxe HaOpatu 3100yBay 3a BCiMa BHJIaMH
KOHTPOJIIO 3HAaHb 3 AMCUUIUIIHM 3 YpaxyBaHHSAM MOTOYHOL
YCIIIIHOCTI, CaMOCTIHHOI pOOOTH, MOIYJIBHOTO KOHTPOJIIO,
HiJICYMKOBOTO KOHTPOJIIO TOIO). BcTaHOBIIOETHCS, 110 MpHU
BUBYEHHI JAUCHUIUIIHA O MOMEHTY MiICYMKOBOTO KOHTPOJIO
(icriuty) 3m00yBau Moxe HabpaTH MakcumaiabHo 70 OaniB. Ha
HiJICYMKOBOMY KOHTpOJi (icmuT) 3700yBau Moke HaOpaTu
MakcuMainbHO 30 Ganis, 0 B cyMi i gae 100 Gais.



http://moodle.udau.edu.ua/mod/assign/view.php?id=11640
http://moodle.udau.edu.ua/mod/assign/view.php?id=11640

IToaiTuka moa0 akageMiuHoOl
A00povecHOCTI

[Tin ywac BUKOHAHHS JIAOOPATOPHUX Ta TECTOBHX 3aBlIaHb,
NPOBEJCHHS KOHTPOJIBHUX 3aXOJIB CTYJACHTU TOBHHHI
JOTPUMYBATUCSA TIPABWJI aKaJAEMId4HOT JOOPOYECHOCTI, SIKi
Bu3HaueHo Kopaekcom mobpouecHocti Ymancekoro HYC.
BusiBiieHHsT O3HaK akageMidHOi HEZOOPOYECHOCTI B poOOTI
CTY/IGHTa € IIJICTaBOIO s 1 He3apaxyBaHHS BHKJIAJadyeM,
HEe3aIeKHO Big MacmTaliB rturariaty. JKomgui  ¢opmu
MOPYIIEHHS aKaJeMI9HOi JOOPOYECHOCTI HE TOJICPYIOTHCS. Y
BUMAJIKY TaKUX TOJIA — pearyBaHHs BianmoBigHo 10 Koxgekcy
nobpouecHocti Ymancekoro HYC.

IMoniTuka moao BiaBinyBaHHS

BinBinyBaHHs 3aHATH € OOOB’SI3KOBUM. 3a 00’ €KTUBHUX
NpyuYHrH (HampuKiIag, XBopoOa) HaBUAHHS MOXKE BiOyBaTHUCh
IHAMBIAYaIbHO (32 IOTOJHKEHHSM 13 IeKaHOM (haKyJIbTETY).

Po3noain 6aiB, AKi OTPUMYIOTH CTYJA€HTH NIPH BUBYEHHI JMCHUIIIHI

[Torounnii (MOIy IBHUI) KOHTPOJIb >§
3M 1 3M 2 3M 3 3M 4 28| o
dopmu 2 8| 2
OIIHIOBAHHSI MK | 2 = 8
T1 | T2 | T3 | T4 | T5|T6 | T7 | T8 | T9 | T10 | T11 | T12 _% e
=
YCcHe ONUTyBaHHS 05/05/05/05/05/05/05/|05|05]051|05] 0,5
KoHcnekT aekiriit 05/05/05/05/05/05(05(05/|05|1051|051]0,5
JlaboparopHa 11113l3lal1l1]l3l3 ] 3 4 10 | 30 | 100
pobota
Camocriiinapodora | 1 | 1 | 2 | 2 | 3 |1 | 1| 2 | 2 1 2 3

Ixana oninoBanusa: HanionaiabHa Ta ECTS

Cyma bauis 3a Bei Ouinka OuiHKA 32 HAIOHAJILHOIKO HIKAJIOK0
BH/IHM HABYAJILHOI ECTS
AiSILHOCTI JJIS eK3aMeHy

90-100 A BIIMIHHO

82-89 B 0Bne

74-81 C #1O0P

64-73 D 3aI0BUILHO

60-63 E a

35-59 FX HE3aJIOBUILHO 3 MOKJIMBICTIO TIOBTOPHOTO CKJIaIaHHS

0-34 F HE3aJIOBUILHO 3 000B’I3KOBHM IMIOBTOPHUM BUBYCHHSM JUCIHMIUTIHA




